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THE CTEIS SYSTEM  
 
The Career and Technical Education Information System (CTEIS) is a statewide data 
system used to provide information on all students in the state of Michigan who have 
participated or are participating in state-approved career and technical education 
programs.  This information is used to provide information concerning CTE programs 
within the state, student enrollments within CTE programs.  Originally designed to 
determine and distribute State Aid Section 61.a.1 Added Cost funds, this data system also 
provides information required by federal legislation, the Carl D. Perkins Vocation and 
Technical Education Act of 1998. This data system's information is linked to other state 
data systems to provide student performance and program improvement data evaluation.   
  
There are two components developed within the CTEIS system; 

• The CTEIS-Local and  
• The CTEIS-Added Cost, Enrollment, and Funding (CTEIS-

ACEF). 
 

The CTEIS-Local 
 

The CTEIS-Local component is a Windows based program that is used by any 
participating CEPD, ISD, or District to collect and provide program, course, 
section, and student data related to CTE programs.  Data entry within this 
component will produce the reports required by the MDCD/OCTP: 

 
• 4483 A & D reports – This report contains programs, course, 

and section enrollment information at the building, district, and 
CEPD levels. 

• 4301 – This report contains end-of-year enrollment and 
termination information.  It provides information on individual 
student program enrollment and completion.  

 
From these reports, MDCD/OCTP extracts data needed for the two other reports 
required for the receipt of State Aid Added Cost funds: The Annual Follow-Up 
Survey of CTE Program Completers and the 4033, Added Cost Expenditure 
Report.    
 
The data can also be used to develop district reports for boards, administrators, 
teachers, and other personnel. 

 



The CTEIS-ACEF 
 
The CTEIS-ACEF is the CTEIS system component used by the MDCD/OCTP to 
collect and disseminate statewide information concerning program, course, 
section, and student enrollment.  This system incorporates the CTEIS-Local 
system data submitted by all participating districts and/or ISD’s.  Data collected is 
used run state enrollment reports and determine the state Added Cost funding for 
participating CEPDS and districts.   This compiled data is also used for student 
performance accountability, as required by federal legislation. 

 
 
DATA CODE MANUAL FOCUS GROUP 
 
During the VEDS/CTEIS training sessions conducted by IDEA in Fall 2001, users 
recommended that the MDCD/OCTP develop a data code manual containing helpful 
information for users completing the required MDCD/OCTP reports. 
 
In late 2002, all MDCD/OCTP Regional CTE administrators were contacted and asked to 
provide MDCD/OCTP with names of individuals that they felt would be able to 
participate in the development of such a data code manual.   
 
The Data Code Manual Focus Group is comprised of CTEIS users with varied 
operational experience, district MIS personnel, CTE administrators, IDEA Consultants 
representatives, MDCD/OCTP staff, and representatives from CEPI and MDCD/Office 
of Post-secondary Services.  Members also represent the many different sizes of 
participating districts and methods of career and technical education delivery.  
 
The Data Code Manual Focus Group met several days throughout the spring and summer 
to create, develop, and refine definitions.  In the process, they included other items that 
they determined would be to those who are working with the CTEIS-Local.   
 
 
THE PURPOSE OF THE CTEIS DATA CODE MANUAL 
  
The CTEIS Data Code Manual is designed to assist CTEIS-Local data-system users; i.e., 
program administrators, teachers, data entry personnel, and related staff; collect and 
provide high quality information that is accurate and reliable.  
 
It is our goal to develop, implement, and publish a manual that provides data definitions 
and structures that can be applied consistently and equitably throughout the state, and in 
accordance with guidelines and professional practice standards.  Some of the objectives 
for development are that it: 

• Is user-friendly,  
• Has a format that is easy to navigate, 
• Is comprehensive, 
• Provides clear and concise information. 



 
 The intended outcomes are to: 
 

• Develop common definitions to be used consistently throughout the state 
• Reduce the amount of time needed for data entry 
• Simplify the data entry 
• Create higher quality data  that is accurate, reliable, and comparable with other 

districts 
• Reduce the need for technical assistance  

 
 
INFORMATION CONTAINED WITHIN THE MANUAL 
 
All data fields available within the CTEIS-Local system are identified and defined.  This 
includes the data fields for which the MDCD/OCTP requires completion and fields that 
are not “state-required” but available to the user for specific data gathering activities.   
The matrix, Appendix K provides a list of the all data fields, the reports in which they are 
contained and if they are a required completion field or optional to the user. 
 
For the purpose of this manual, the field definitions are organized and defined as they 
appear within a software screen. The software screens, as seen by the user, have been 
printed (Tab 02) and the fields on the screens have been identified by letters and numbers 
specific to this screen. 
 
For example, all fields within the Tab 03, titled: Course Section, have the prefix CS and 
are numbered sequentially.   
  



 
 Manual Tabs  
 

Tab 00 – Manual Cover Page 
Acknowledgments 
Binder Side Tab 
Cover Page 
Confidentiality Statement  

Tab 01 - Overview  
Definition of Manual Section 

Tab 02 - Table of Contents and Screen Prints 
Tab 03 - Course Section 
Tab 04 - Student Demographics 
Tab 05 - Student Enrollment  
Tab 06 - Student Contact 
Tab 07 - Student Follow Up 
Tab 08 - Student Placement - General Info 
Tab 09 - Student Placement - Outcome/History 
Tab 10 - Curriculum 
Tab 11 - Grade 
Tab 12 - Attendance 
Tab 13 - Task Achievement 
Tab 14 - Job - General Info 
Tab 15 - Job - Job Specifics 
Tab 16 - Job - Referral 
Tab 17 - Employer 
Tab 18 -  Index- 

Appendices- 
A. Definitions, General 
B. Student Population Definition, 
C. Special Population Definition,  
D. Paraprofessional Definition, 
E. Teacher Certification Code, 
F. Types of CTE Programs, 
G. Area CTE Program Development,  
H. CTEIS Data Code Development Team Contact List,  
I. CTEIS Error Messages,  
J. Acronyms 
K. Matrix of Data Fields Required,  
L. Index - all data fields combined in alphabetical order,  
M. Services for Special Pops,  
N. 2002-2003 CIP Codes – Crosswalk with 2001-2002 


